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Willkommen auf der Seite des Lobbyregisters
fiir die Interessenvertretung gegeniiber dem Deutschen Bundestag und der Bundesregierung

Die Vertretung gesellschaftiicher Interessen gegeniiber Politik und Ofientlichkeit gehért zu den Wesensmerkmalen einer Demokratie

Das Lobbyregister erméglicht es, Strukturen der Einflussnahme durch Interessenvertreterinnen und Interessenvertreter auf den politischen Willensbildungs- und Entscheidungsprozess
transparent nachzuvollzishen. Es soll dazu beitragen, das Vertrauen der Offentlichkeit in dis Politik und die Legitimitat der Willenskildungs- und Entscheidungsprozesse von Parlament und
Regierung zu stérken, Ziel ist es, mehr Transparenz bezglich der Beteiligung von Interessenvertreterinnen und Interessenvertretern an diesen Prozessen zu schaffen.

Anpassung des Lobbyregisters an die nene Gesetzeslage 2024 (GL2024)

Das Lobbyregistergesetz ist mit Wirkung zum 1. Mérz 2024 gedndert worden (Einzelheiten zur Reform),

Mit der Gesetzresreform werden viele zusatzliche Angaben von Interessenvertreterinnen und Interessenvertratern in ihren
Eintréigen im Lobbyregister verlangt. Insbesendere ist auch eine Verweigerung von Angaben nicht mehr zulassig.

Alle besiehenden Eintrége im Lobbyregister misssen gemaf § 8 Absatz 2 Lobbyregistergeseiz bis spatestens zum 30. Juni 2024
um die zusatzlich erforderlichen Angaben erganzt und an die neue Gesetzeslage angepasst werden (Migration). 6.166
Alle Eintrége, flr die dieser Migrationsprozess nicht bis zum 30, Juni 2024 durchgefilhrt worden ist, werden automatisch und
ausnahmslos unmittelbar nach Ablauf der Ubergangszeit in die Liste friiherer Interessenvertreterinnen und
Interessenvertreter liberragen. Bei Bestehen einer Registrisrungspflicht kann dann durch diese Interessenvertrater-innen keing
Interessenvertratung mehr ausgelibt werden, ohne gleichzeitig erdnungswidrig zu handeln.

Nach Ende der Ubergangszeit wird ein schiissiges und aktuelles Register auf Grundlage der neusn gesetzlichen Vorgaben
vorliegen.

Die Grafik rechts verdeutlicht, wie viele Eintrage noch nach der alten Gesetzeslage bestehen, wie viele Eintrage inzwischen bereits
an die neue Gesetzeslage angepasst wurden, und wie viele Interessenvertreter/-innen sich seit dem 1. Marz 2024 neu

registriert haben,

Akluelle Eintrage nach Gesetzeslage 2022; 6.166(99,92%)
@ Eereits an die neue Gesetwesiage 2024 angepasste Fintrage: 0 (0,00%)
Neu-Eintige ab derr 024: 0(0,00%)

=
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1. Introduction

On 1 March 2024, the Act Amending the Lobbying Register Act (Lobbyregistergesetz, LobbyRG)
entered into force. General information on the reform of the Lobbying Register can be found here:

Information and guidance on the Lobbying Register of the German Bundestag (in German)

This guide is intended for the administrators (admins) of entries that have already been pub-
lished in line with the previous legislation.

It sets out how, in technical terms, the register entries can be revised and published to meet the
new statutory requirements (legislation as of 2024).

During the transition phase from 1 March 2024 to 30 June 2024 at the latest, all register entries
must be brought into line with the new legislation via the admin account, by adding the neces-
sary additional information and publishing the entries in the register (migration).

Register entries for which this migration has not been completed by 30 June 2024 will — after re-
minder emails have been sent — automatically be transferred to the list of former representatives
of special interests, as set out in section 8 (2), third sentence, of the Lobbying Register Act. If
these representatives of special interests are subject to an obligation to register, they would then
no longer be able to engage in the representation of special interests without committing a regula-
tory offence. To avoid this, it is essential to ensure that the migration process (including publica-
tion by releasing the migrated entry) is completed by 30 June 2024.

Comprehensive support for the migration process is provided in the register application. For the
most part, the data from the existing register entry is carried over and only has to be supple-
mented with the particulars required by the new legislation. The particulars contained in the re-
vised entry must be confirmed and released for publication in the register.

Information about the particulars to be provided in the Lobbying Register can be found in the

Handbook for representatives of special interests on making entries in the Lobbyving Register

(in German).

The handbook has been completely revised and is available on the Lobbying Register website.

In certain circumstances, the migration of the register entry can take some time. During the tran-
sition phase, it is therefore possible, if necessary, to make changes in parallel to the existing pub-
lished entry based on the previous legal situation (legislation as of 2022) while preparing the reg-
ister entry for publication in line with the new legislation (legislation as of 2024).


https://www.lobbyregister.bundestag.de/informationen-und-hilfe/aktuelles-863556
https://www.lobbyregister.bundestag.de/informationen-und-hilfe/handbuch
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2. Revising an existing register entry to bring it into line with the new legislation (migration)

From a technical perspective, the migration process is based on the existing process for annual
updates. It must be carried out via the admin account used to manage the register entry. The
login details for the admin account and the existing release code remain valid and unchanged.

3. Starting the migration process

The migration process can be started in the admin account used to manage the register entry, on
the account overview page, by clicking the button “Migration des Registereintrags auf die neue
Gesetzeslage (GL2024) starten” (start migration of the register entry in line with the new legisla-
tion as of 2024).

Kontoubersicht: Mustermann AG

Registernummen: R123458 | Admin-Konto-Nr.: K12345587 | Erstregistrierung: 20.04.2023 | Letzte Verdffentlichung: 20.04.2023 / 02:30
Letzter Arbeitsstand: 20.04. 2023/ 08.30

Anderung der Gesetzeslage fiir das Lobbyregister

Entsprechend der zum 1. Mérz 2024 in Kraft getretenen Anderungen des Lobbyregistergesetzes werden zusatzliche Angaben von Inferessenvertreterinnen
und Interessenvertretern in den Einfragen im Lobbyregister verlangt. Insbesondere ist auch eine Verweigerung von Angaben nicht mehr zuldssig.

Alle bestehenden Eintrage im Lobbyregister missen gemank § 5 Absatz 2 Lobbyregistergesetz bis spat zum 30, Juni 2024um die zusatzlich erforderlichen
Angaben erganzt und an die neue Gesetzesl; (GL2024) it werden (Migratien). Informationen zur neuen Geseizeslage und den sich daraus ergebenden
Verpflichtungen hat die registerfihrende Stelle auf dieser Informationsseite tellt

Die Ubernzhmefahigen Angaben zus dem akiuellen Eintrag stehen bei einer Anpassung und Erganzung des Eintrags an die neue Gesetzeslage unmittelbar in den
neuen Eingabemasken zur weiteren Bearbeitung zur Verfugung.

Bis zum Ende der Ubergangszeit konnen bei Bedarf auch noch Anderungen am aktuellen Eintrag nach der alten Gesetzeslage vergenommen und veroffentlicht werden

Wichtiger Hinweis:

Alle Eintrage, fur die dieser Migratiensprozess nicht bis zum 30. Juni 2024 durchgefuhrt worden ist. werden automatisch und ausnahmeles nach Ablauf der
Ubergangszeit in die Liste friherer treterinnen und treter ibertragen. Bei Bestehen einer Registrierungspflicht kann dann durch diese
Inters rreteri-innen keine Int g mehr gelbt werden. ohne gleichzeitig ordnungswidrig zu handein

Migration des Registereinirags auf die neue Gesetzesiage (Gl 2024) starten

Veréffentlichter Registereintrag ¥ Migration des Registereintrags Erika Mustermann
auf die neue Gesetzeslage Administratori-in | Letzter Login: 20.04.2023 08:30
(GL2024] Meine E-Mail-Adresse andern
Um den Registergintrag entsprechend der neuen Mein Passwart 3ndem
gesetzlichen Anforderungen zu liberarbeiten, klicken
Sie bitte auf dis folgende Schaliflache: Meine Daten andem

Migration des Registereintiags auf die neue

Gesetreslage (GL2024) starien

Registereintrag iibergangsweise
nach der alten Gesetzeslage
(GL2022) bearbeiten

Aktuellen Stand anzeigen
Registersintrag anzeigen
-t Aktuellen Stand herunterladen (PDF)
4 _Registereintrag_herunterladen (PDF)

A am R intrag h
Visitenkarte herunterladen (PDF) (GL2022)

&

Ausloggen
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3.1 Selecting the data on which the new entry will be based

If changes to the existing register entry have been saved but not yet published in the register, the
next step is to select which set of data should be used in the migration process as the basis for
the new register entry. The options available are:

e the most recently published version of the register entry, and (if applicable)
e the changed (and saved) but not yet published version.

Konto-Nr. K1234567 €

/I‘
Startseite Konto Registereintrag dberfihren

Se oo

Registereintrag in GL2o24 iiberfiilhren: Mustermann AG

Registernummer: R123455 | Admin-Konto-Nr.: K1234587 | Erstregistrierung: 20.04.2023 | Letzte Veroffentlichung: 20.04.2023/ 03:30
Letzter Arbeitsstand: 04.03.2024 / 08:30

Entsprechend der zum 1. Mdrz 2024 in Kraft 1A 1 des Lobbyregi es werden erweitert von = und Inter im
Lobbyregister verlangt. Machfolgend kénnen Sie den Registereintrag entsprechend der neuen Gesefzeslage (GL2024) dberarbeiten und erganzen. Bereits vorhandene und weiterhin
Angaben indenn fsl 1 Ei verausgefillt in den jeweiligen Eingabefeldern und sollen die Uberarbeitung ereichiern. Bei Bedarf kbnnen diese

Angaben geandert werden. Um die Uberfilhrung des Einfrages enisprechend der neusn Gesetzeslage zu starten, klicken Sie bitte auf die Schaitflache Registereintrag tberfihren”.
Registereintrag iiberfithren

Felder-Markisrungen

" Diese Felder sind Pflichtfelder

Meben der zuletzt Version des Registereintrags vem 20.04.2023 wurden am R itrag bereits Ar p . jedoch noch nicht freigegeben
und somit nech nicht im Lobbyregister veroffentiicht. Welche Version mochiten Sie als Grundlage zur Erstellung eines neuen Regi infrags nach der G ge 2024 verwenden? *

w\_) die letzte verbifentlichie Version des Registereinirags

C) die geanderte, aber noch unvero Version des Reg

Abbrechen Registereintrag iberfiihren

Stariseite = Konto  Registereintrag iiberfihren

Hife Kontakd MNewsletter

@ Deutscher Bundestag Barrierefreiheit Datenschutz  Impressum

No matter which option is selected, all particulars can still be changed and revised if necessary
during the rest of the process.

If no further changes to the particulars have been saved in the admin account since the latest ver-
sion of the register entry was published, you will not need to select the data to be used. In this
case, the particulars provided in the most recently published entry are always used as the basis
for the migration.
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3.2 Revising and supplementing all particulars

The application then takes you through the Eintragsiibersicht (entry overview), which sets out
the individual entry categories. As a result of the legal changes, the Lobbying Register requires
expanded and, in some cases, entirely new particulars. All entry categories must therefore be
edited during the migration process.

Eintrag nach neuer Gesetzeslage (GL2024) in Bearbeitung
Bitte beachten Sie, dass der Registereinirag bis zum 30.06.2024 den neuen gesefzlichen
Q e T i Anforderungen entsprechen muss. Dafiir sind alle Einfragungskategorien auszufillen und der
R abgesthlossen Eintrag muss durch die Freigabe eines Admins im Lobbyregister verdffentlicht werden.

Dafiir haben Sie noch 121 Tage Zeit. And wird dieser Regi i g automafisch auf die

Liste friiherer Int rireter-innen Uberk
Kategorie All@Unterkategorien einblenden ~ Letzte Bearbeitung  Bearbeiter/-in
Identitat der wer inji Ir wertreters 04.03.2024 / 08:30 E. Mustermann " Abgeschlossen [#' Bearbeiten
Inhalt
Allgemeine Beschreibung der Interessenveriretungstatigkeit - - Offen (& Ausfilien
Inhalt ~
Angaben zu den Geschifisjahren - - Offen [# ausfillen
Inhalt v
Vollzeitaguivalent der im Bereich der Interessenvertretung beschafligten Perscnen - - Offen [# Ausfillen
Inhalt ~
Jahrliche finanzielle Aufwendungen - - Offen [# ausfillen
Inhalt ~
Hauptfinanzierungsquelien - - Offen (& susfulien
Inhait ~
Z dungen/Zuschiisse der & i Hand - - Offen (& Ausfillen
Inhait ~
Schenkungen und sonstige lebzeifige Zuwendungen - - Offen [# Ausfillen
Inhalt ~
Mitgliedsbeitrage = = Offen [ ausfillen
Inhalt ~
Jahresabschluss/Rechenschaftsbericht - - Offen [# Ausfillen
Inhait ~
Konkrete Regelungsvorhaben - - Offen (& susfulien
Inhaif ~
Stellungnahmen/Gutachten - - Offen [ Ausfillen
Inhalt
Angaben zu Auftragen - &5 Offen [@ Ausfulien
Inhalt ~
Verhaltenskodex - - Offen [# susfilien
Inhait ~

(Please note: the entry overview page shown in this example is for a legal person. There may be differences

in the register application depending on the legal form of the representative of special interests.)
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On the entry overview page, select the individual categories for editing by clicking the action
“Ausfiillen” (fill in). The “Status” column shows the current status of the individual categories.
At the start of the process, all categories will have the status “Offen” (incomplete). Once all nec-
essary particulars have been entered and saved in a category, this is shown by the status “Abges-
chlossen” (complete). Above the categories, a percentage figure is displayed, showing your pro-
gress in the editing process. Once the particulars are 100% complete, a button marked “Zur Frei-
gabe des Eintrags” (go to the release process for the entry) appears above the overview. After the
migrated entry is published in the Lobbying Register by releasing it, the status of all entry catego-
ries will appear as “Veroffentlicht” (published).

Within the individual categories, certain fields are prepopulated where information could be
drawn directly from the version of the existing entry that was selected as the basis for the mi-
gration process.

If particulars still need to be added, the relevant fields will be empty, or the register application
will indicate that information is needed.

Explanations about the required particulars can be found in the completely revised handbook
for representatives of special interests (in German).

Transitional provision on particulars for specific financial years

During the transition phase from 1 March 2024 to 30 June 2024, if data from the last financial
year is not yet available, section 8 (2), fourth sentence, of the Lobbying Register Act allows
data from the financial year before last to be provided initially.

After the transition period, however, if the last financial year for a migrated entry ended at
least six months previously and the particulars for specific financial years have not been up-
dated to reflect the last financial year, the entry will — after reminder emails have been sent —
be publicly labelled as “nicht aktualisiert” (not up to date), in line with section 8 (2), fifth
sentence, in conjunction with section 3 (3), second sentence, and section 4 (5) of the Lobbying
Register Act.

If the entry is subsequently still not updated, 150 days later the entry will be transferred from
the active Lobbying Register to the list of former representatives of special interests.

During the migration process, you can select the preferred financial year after specifying the
start and end of the current and last financial years, and of the financial year before last.



https://www.lobbyregister.bundestag.de/informationen-und-hilfe/handbuch
https://www.lobbyregister.bundestag.de/informationen-und-hilfe/handbuch
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3.3 Pausing the migration process

If necessary, you can pause the migration process at any time. Particulars which have already
been saved can be edited or supplemented later and are not lost if the migration process is

paused.
Veroffentlichter Registereintrag I Registereintrag nach der neuen Erika Mustermann
Gesetzeslage ‘:GL2024) bearbeiten Administrator/-in | Letzter Login: 04.03.2024 08:30
Aktuellen Stand anzeigen Meine E-Mail-Adresse andern
& Aktuellen Stand herunteriaden (PDF) IMein Passwort Andermn

Registereintrag (GL2022) erneut migrieren

Bleremtfag (GL2024) bea

Registereintrag iibergangsweise

IMeine Daten andern

nach der alten Gesetzeslage
(GL2022) bearbeiten

Aktuellen Stand anzeigen
Registereintrag anzeigen
o Axtuellen Stand herunterladen (PDE)

2 Registereintrag_herunteriaden (PDF)

L ]
Anderungen am Registereintrag vormehmen
“n Visitenkarte herunteriaden (PDF) (GL2022) Ausloggen

The migration process can be resumed at any time by clicking the button “Registereintrag
(GL2024) bearbeiten” (edit register entry (legislation as of 2024)) on the account overview page of
the admin account.

Again, please note that all particulars are only published in the Lobbying Register when the entry
is released. The migration process is only complete and takes effect when the new register entry
is published in the Lobbying Register. If particulars are only saved in the admin account, but the
revised register entry is not published on or before 30 June 2024, the entry will automatically be
removed from the active Lobbying Register and transferred to the list of former representatives
of special interests.

4. Parallel editing of two entry versions

If a migration process has already been started, but some changes are to be made to the existing
register entry based on the previous legislation (legislation as of 2022) prior to the publication of
the completely revised register entry, the migration process can be paused. This does not result
in the loss of any particulars which have been saved.
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Changes to the existing register entry based on the previous legislation (legislation as of 2022) are
only possible during the transition phase, until 30 June 2024. After the transition phase, all reg-
ister entries must comply with the new statutory requirements.

If a migration process has already been started, changes to the existing register entry which are
saved in the admin account or published in the Lobbying Register after the start of the migration
process are not automatically applied to the particulars in the version of the entry which is in
the process of being migrated and may have been paused and saved.

To make minor changes to the existing register entry based on the previous legislation (legisla-
tion as of 2022), click the grey button “Anderungen am Registereintrag vornehmen (GL2022)”

(make changes to the register entry (legislation as of 2022)) on the account overview page of the
admin account.

Veroffentlichter Registereintrag N Registereintrag nach der neuen Erika Mustermann
Gesetzes]age (GL2024) bearbeiten Administratori/-in | Letzter Login: 04.03.2024 08:30

Aktuellen Stand anzeigen IMeine E-hail-Adresse andern

.*n Akluellen Stand herunterladen (PDF) IMein Passwort &ndem

Registereintrag (GL2022) emeut migrieren

Registereinirag (GL2024) bearbeiten

Registereintrag {ibergangsweise

Iileine Daten andern

nach der alten Gesetzeslage
(GL2022) bearbeiten

Akfuellen Stand anzeigen
Registereinirag anzeigen
& Aktuellen Stand herynteriaden (PDF)
-'.‘a Registereintrag_herunteriaden (PDF)
Anderungen am Registereintrag vornehmen
-t- Visitenkarte herunterladen (PDF), (GL2022) Ausloggen

Changes to the register entry based on the legislation as of 2022 can then be made using the exist-
ing process and published in the Lobbying Register by entering the release code. Information
about making changes to the register entry based on the previous legislation (legislation as of

2022) can be found in the original version of the handbook for representatives of special interests.
However, it is also possible to start again from scratch with the process of migrating the entry to
bring it into line with the 2024 legislation, by clicking the link “Registereintrag (GL2022) erneut
migrieren” (migrate register entry (legislation as of 2022) again).


https://www.bundestag.de/resource/blob/885952/f5a1c6367b59f7b4e7cccf4b464246dd/Lobbying-Register-Entries.pdf
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Veroffentlichter Registereintrag IN Registereintrag nach der neuen Erika Mustermann
5 o
GPS{]tZESlagE ((’L2024} bearbeiten Administrator’-in | Letzter Login: 04.03.2024 08:30

Aktuclien Stand anzeigen Meine E-Mail-Adresse andem

Meine Daten andem

Registereintrag (GL2024) bearbeiten

Registereintrag iibergangsweise
nach der alten Gesetzeslage
(GL2022) bearbeiten

Aktuellen Stand anzeigen

3

== Altuellen Stand herunteriaden (PDF)

Registereinirag anzeigen

ﬁndemngen am Registereintrag vomehmen
(GL2022) Ausloggen

If the process is started again from scratch by clicking this link, the option will now be available
to use any recently published version of the register entry based on the legislation as of 2022 as
the basis for the entry’s migration. However, any particulars entered and saved as part of a previ-
ous migration process will be lost.

To resume the migration process which has already been started, click the button “Registerein-
trag (GL2024) bearbeiten” (edit register entry (legislation as of 2024)) on the account overview

page.

5. Releasing the new register entry

The migration process must be completed by publishing the revised register entry in the Lobby-
ing Register. As part of the release process for the revised register entry, the correctness of the
particulars provided in the revision of the register entry must be confirmed to the registry, in ac-
cordance with section 8 (2), second sentence, of the Lobbying Register Act. Confirmation requires
the signature of an authorised signatory on the automatically generated confirmation document.

5.1 Selecting the signatory

If the representative of special interests is a natural person, the confirmation document must be
signed by the representative personally.

If the representative of special interests is a legal person, partnership or other organisation, the
first step under the new legislation is to designate the person who will sign the confirmation
document.
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In the case of legal persons and associations (Personenvereinigungen) within the meaning of sec-
tion 30 (1) of the Act on Regulatory Offences (Gesetz iiber Ordnungswidrigkeiten, OWiG), the
confirmation document must be signed by a person in a managerial position within the meaning
of section 30 (1) nos. 1 to 4 of the Act on Regulatory Offences. In this context, people in manage-
rial positions who can serve as the signatory are:

o an entity authorised to represent a legal person or a member of such an entity (sec-
tion 30 (1) no. 1 of the Act on Regulatory Offences),

o the executive committee (Vorstand) of an association without legal capacity or a member of
such a committee (section 30 (1) no. 2 of the Act on Regulatory Offences),

o a partner authorised to represent a partnership with legal capacity (section 30 (1) no. 3 of
the Act on Regulatory Offences), and

o an authorised representative with full power of attorney (Generalbevollmdichtigte/-r), or
an authorised legal officer (Prokurist/-in) in a managerial position, or an authorised repre-
sentative with a commercial power of attorney (Handelsbevollmdchtigte/-r) of a legal per-
son, an association without legal capacity, or a partnership with legal capacity (sec-
tion 30 (1) no. 4 of the Act on Regulatory Offences).

In the case of “other organisations” under section 1 (4) of the Lobbying Register Act, the confir-
mation document must be signed by an authorised representative to be determined and desig-
nated by the organisation.
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/

\ \
Konto-Nr. K1234567 ,ﬁ i DSVNST
NS

Startseite = Konto = Eintragsibersicht = Freigabe

I

Anderungen freigeben: Mustermann AG

Registernummer: R123456 | Admin-Konto-Nr.: K1234567 | Erstregistrierung: 20.04 2023 | Letzte Veroffentlichung: 20.04 2023 / 08:30
Letzter Arbeitsstand: 04 03 2024 / 08:30

Vielen Dank. Es wurden alle notwendigen Eintragungen vorgenommen.

Fiir den Abschluss der Verdffentlichung im Lobbyregister ist nun noch die Bestatigung der Richtigkeit und Volistandigkeit der Angaben durch eine Unterschrift der Interessanvertreterin/des
Interessenvertreters (falls dizse/-r eine natirliche Person ist) bzw. durch die vertretungsberechtigte Person erforderlich. Die Hinweise im Handbuch zur Zeichnungsbefugnis sind zu
beachten!

Die mit einem * gekennzeichneten Felder sind Pflichtfelder.

o Priifen der Eingaben

Prufen Sie die eingegebenen Informationen grundlich auf Richtigkeit und Vollstandigkeit. Sie haben die Maglichkeit, diese Angaben noch einmal zu bearbeiten.

& Alle Angaben des Registersintrages anzeigen, um die Daten zu priifen

Bestitigungsdokument herunterladen

Wenn alle Angaben richtig und vollsténdig sind, wahlen Sie bitte die/den Unterzeichner/-in aus, laden das Bestatigungsdokument herunter, das alle vorgenommenen
Eintragungen enthalt, speichern es ab und drucken es aus. Hinweise dazu, wer das Bestatigungsdokument unterzeichnen darf, finden Sie im Handbuch.

Unterzeichner/-in *

Bitte wahlen

0 Hinweis

Bitte beachten Sie: Indem Sie das Bestatigungsdokument herunterladen, sperren Sie den Registereintrag fur die weitere Bearbeitung, weil das zu
unterschreibende Bestatigungsdokument mit dem Eintrag Gbereinstimmen muss.

X Freigabe abbrechen Freigabe spater fortfuhren & Bestatigungsdokument herunterladen (PDF)

In the IT application, the authorised representatives of the representative of special interests
who are specified in the entry are available for selection as potential signatories. However, it is
also possible to choose and designate another person not listed personally in the register entry as
the signatory, provided that this person meets the requirements set out above to qualify as an au-
thorised signatory for the representative of special interests.

The information relating to the signatory is not published in the register entry. This information
is only visible on the confirmation document, in the admin account of the representative of spe-
cial interests, and to the registry.

For subsequent updates, it is possible to designate a new person to sign the confirmation docu-
ment on behalf of the representative of special interests as part of the release process for the up-
dated entry.
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5.2 Downloading the confirmation document

Once the person who will sign the confirmation document has been designated, the confirmation
document can be downloaded. The necessary document is generated and made available for
download when you click the button “Bestéitigungsdokument als PDF herunterladen” (download
confirmation document as a PDF file).

The confirmation document contains all of the information provided for the representa-
tive of special interests, and has space at the end for the required signature. The docu-
ment includes a date and time stamp, which is the time that it was downloaded. The con-
firmation document which is subsequently signed and uploaded must be identical to the
last confirmation document to be generated.

5.3 Signing and uploading the confirmation document

The confirmation document must then be signed by the representative of special interests or by
the designated person who is specified on the confirmation document.

It can be signed by hand or electronically.

The signed confirmation document must subsequently be uploaded again, in its entirety and as a
single PDF file, in the admin account of the representative of special interests. Clicking the but-
ton “Unterschriebenes Bestitigungsdokument hochladen” (upload signed confirmation docu-
ment) allows you to navigate to the signed confirmation document on your device and upload it.

Please note that only one PDF file can be uploaded and that the maximum file size for this is
10 MB.

It is essential to upload the confirmation document in the admin account of the representative of
special interests. Sending the signed confirmation document to the registry by post will not result
in the release and publication of the migrated register entry in the Lobbying Register, and thus it
will not stop the entry from being transferred to the list of former representatives of special inter-
ests after 30 June 2024.

5.4 Entering the release code

Once the signed confirmation document has been uploaded, the permanently valid five-digit re-

lease code can be entered in the input field. As part of the initial publication of the register entry
or in response to a subsequent request, the release code was sent by the registry by post to the ad-
min who requested a new release code.

If you no longer have access to a valid release code, you can request a new release code directly
from this page in the admin account. The code will be sent to the postal address displayed for the
admin making the request. If necessary, this can be changed in the admin profile.
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IEI S-stelliger Freigabecode *

5-stelliger Freigabecode

Freigabecode angefordert: 04.03.2024 / 08:30 / E. Mustermann

Sie haben den Freigabecode verloren?

Wenn Sie einen neuen Freigabecode anfordern, wird lhnen dieser per Briefpost an die folgende Adresse gesendet. Falls dies nicht die richfige Adresse ist, kbnnen Sie diese
in der Konfotbersicht andern.

Erika Mustermann

Deutzcher Bundestag

Referat ZR 4 - Lobbyregister

Platz der Republik 1

11011 Berlin

Deutschland

< Heuen Freigabecode anfordern >

X Freigabe abbrechen Freigabe spater fartfiihren Regiztereintrag veroffentlichen

Requesting a new release code immediately invalidates the release code used in the past. The
newly requested release code will be sent by post to the postal address stored in the admin pro-
file of the admin making the request.

Please ensure that the postal address stored in the admin profile matches the label on the letter-
box so the release code can be delivered correctly.

By clicking the button “Freigabe spiter fortfithren” (continue release process later), you can
pause the release process and resume it at a later date.

5.5 Completing the migration process

Once the release code has been entered, the migrated register entry can be released for publica-
tion in the Lobbying Register by clicking “Registereintrag veroffentlichen” (publish register en-
try). When the migrated register entry has been published, a success notification will appear.

Until the entry is published, the release can be aborted at any time by clicking the button “Frei-
gabe abbrechen”, for example to make necessary corrections. In this case, the release process will
subsequently have to be carried out again.

Once the register entry has been successfully published after being supplemented and revised to
bring it into line with the new statutory requirements, a confirmation will be displayed on the
account overview page for the remainder of the transition phase.



Head of Directorate ZR / Guide to the migration of existing Lobbying Register entries
Division ZR 4

Page 14

Important note

If, as part of this migration process, the register entry which has been revised and sup-
plemented to bring it into line with the new statutory requirements has not been re-
leased and published in the Lobbying Register by 30 June 2024 at the latest, it will —
after reminder emails have been sent — be automatically transferred, immediately and
without exception, to the list of former representatives of special interests, as set out
in section 8 (2), second sentence, of the Lobbying Register Act.

When the entry is transferred to the list of former representatives of special interests,
an annotation to this effect will be added to the register entry. Under section 7 (1)

no. 1 of the Lobbying Register Act, it is a regulatory offence for anyone who is subject
to an obligation to register to engage in the representation of special interests within
the meaning of the Act despite his/her entry being transferred to the list of former rep-
resentatives of special interests. The regulatory offence can result in a fine of up to
50,000 euros.

Additional consequences of the transfer to the list of former representatives of special
interests include:

— The designation “registered representative of special interests” (“registrierte In-
teressenvertreterin” or “registrierter Interessenvertreter’) may not be publicly
used (section 5 (10) of the Lobbying Register Act).

— The representative is not to participate in public hearings of German Bundestag
committees (section 6 (2) of the Lobbying Register Act).

— Involvement of the representative under Rule 47 of the Joint Rules of Procedure
of the Federal Ministries (Gemeinsame Geschdftsordnung der Bundesminister-
ien, GGO) is not to be permitted (section 6 (3) of the Lobbying Register Act).

— Access to the German Bundestag may be denied on the grounds that the register
entry bears a corresponding annotation (section 6 (1) of the Lobbying Register
Act).
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